	DERELICT SITE COMPLAINT FORM NOTES

PLEASE READ CAREFULLY BEFORE COMPLETING FORM.



	1.
	It is important that as much information as possible is given so that a proper assessment of the representation may be made.  If the space provided on the form is insufficient additional information may be given at the end of the form.  Where information is inadequate the matter complained of may not be investigated and/or returned for further elaboration. 



	2.
	Please note that a Warning Letter may be issued to the person(s) named by you in the Representation Form based on the information given in the form.  So it is important that the information given is accurate and detailed. 



	3.
	All of the questions on the form must be fully answered. 



	4.
	A site location map should be attached.  Please ask to see the Planning Register Map at the main Planning Counter and identify the site thereon.  Alternatively you may attach a map printed from the internet.   



	5.
	Unless the form is signed and name and address of person making representation is given the said representation will not be investigated. 



	6
	Freedom of Information Act, 1997-2003 – Representations regarding dangerous structures development constitute part of the Council’s records for the purposes of the above acts.   The Council will endeavour to maintain as confidential any representations made to it in confidence and in good faith.  The Council cannot however, give absolute guarantees on this as requests under the Freedom of Information Act can be appealed by requesters to the Information Commissioner.

	7.
	The Local Authority does not investigate matters of a civil matter, such as those relating to private rights of way, trespass, private nuisance etc. 



	8.
	Before making a representation, you should ensure that the matter is one within the scope of the Derelict Sites Act.  Certain matters, such as complaints relating to roads, water, drainage, council housing, dangerous structures, and environment may be within the remit of other Council departments and should be referred to those departments. 
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DERELICT SITES COMPLAINT FORM
Derelict Sites Act 1990
	1
	LOCATION OF  DERELICT SITE:
MAP ATTACHED:
	Please Tick Box


	
	
	

	2
	NAME & ADDRESS OF OWNER/OCCUPIER 

(IF KNOWN)


	

	3
	REASON FOR COMPLAINT:

	

	4
	NAME & ADDRESS OF PERSON MAKING COMPLAINT:


	

	5
	CONTACT DETAILS


	Landline:

	
	
	Mobile:

	
	
	Email:


I HAVE READ THE NOTES RELATING TO THIS FORM 

SIGNATURE                    Signed:      

____________________________________




 BLOCK CAPITALS:
____________________________________
    

 Date:         

 ____________________________________

Note : Any complaint/representation may not be investigated unless name and address and signature are given and form is signed.

Please return the completed form by post to;

Fingal County Council,

Derelict Sites Section,

Planning & Strategic Infrastructure Department,
3rd Floor, County Hall,

Main Street, Swords

Co. Dublin K67 X8Y2
Or by Email to: planningenforcement@fingal.ie

ADDITIONAL INFORMATION

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Explanatory Memorandum

Written Representations regarding alleged Derelict Site
The Local Authority welcomes written representations from persons who are concerned about a Derelict Site.  However, in order to ensure an orderly approach to both the receipt of and follow-up on such representations, persons making representations are asked to note the following:

1.
The representations must contain sufficient substance to enable the Local Authority to pursue this issue, if considered appropriate.  Representations therefore should indicate:

(i) The name/address of the owner and/or occupier of the Derelict Site (if known).
(ii) A clear description of the address/location where the Derelict Site is.  A map outlining the location of the site is usually helpful for this purpose.

Such details will allow the Local Authority (if considered necessary/appropriate in the circumstances) to investigate this issue and take the appropriate action to render the site non-derelict. It is important therefore that the information/details provided by you be as accurate as is reasonably possible.

2.
Refrain from ongoing representations – Once representations are acknowledged we would ask persons concerned to refrain from regularly calling to, phoning or writing to the Inspectorate Division, regarding progress on the representations.    It is our experience that when circumstances such as this occur, it inevitably delays appropriate action because staff time and resources, which are limited, tend to be consumed in multiple dealings with persons making representations.  This situation is neither in the interests of those making representations nor the Local Authority itself, and ultimately the general public.


We would therefore request that you allow the Local Authority to process representations as quickly as possible.  If however, during this period you become aware of significant further details/information on the case (e.g. in regard to identity of developers/owners etc., or any escalation of the issue) please feel free to bring such information/details to our notice, in writing.

3. Freedom of Information Act, 1997-2003 – Representations regarding a Derelict Site may constitute part of the Council’s records for the purposes of the above acts.   The Council will endeavour to maintain as confidential any representations made to it in confidence and in good faith.  The Council cannot however, give absolute guarantees on this as requests under the Freedom of Information Act can be appealed by requesters to the Information Commissioner.  The Council would like to point out however, that where representations transpire to have been made in bad faith or maliciously, then the person making such representations cannot have an expectation that the record(s) of his/her representation will be treated in confidence. 
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