FINGAL  COUNTY  COUNCIL

__________________________________________

COMHAIRLE CONTAE FHINE GALL

Library Attendant 
QUALIFICATIONS & PARTICULARS
1. CHARACTER

Each candidate must be of good character.

2. HEALTH

Candidates shall be in a state of health such as would indicate a reasonable prospect of ability to render regular and efficient service. For the purpose of satisfying the requirement as to health it will be necessary for successful candidate, before they are employed, to undergo a medical examination by a qualified medical practitioner to be nominated by the Local Authority. 

3. EDUCATION, TRAINING, EXPERIENCE, ETC.

Each candidate must have attained a standard of education sufficient to enable him/her to carry out the duties of the post. 

4. 
WAGES:

€537.42 – €576.42
5.

DUTIES
(i) Clean, sweep and tidy outside of building.

(ii) Arrange and shelve books as instructed by Supervising Officer. 

(iii) Undertake messenger work of local nature, e.g. get change from bank, stamps from post office etc.  or if required from time to time, do messenger work to and from Library Headquarters or other County Council offices. 

(iv) Collect books which are long overdue for return from residence of readers as instructed by Supervising Officer. 

(v) Check for broken windows, floorboards etc. and report finding to Supervising Officer. 

(vi) Patrol building inside and outside, control queues etc. and in general be present in the public areas of the building. 

(vii) Such other duties as may be assigned from time to time by Supervising Officer.

Note:
The Library Attendant is not required to give advice or information about books to readers.  Queries of this nature should always be referred to the Librarian on duty. 

These duties are indicative rather than exhaustive.  Persons employed will be required to work in any location in the Fingal Administrative area.
6.
HOURS OF WORK

Successful candidates will be required to work a five-day, 39-hour week on a six-day roster, rotated to include weekend work (alternatively Friday and Saturday).

7.
RETIREMENT AGE
The retirement age is 70.
8.       Recruitment
A local authority may decide, by reason of the number of persons seeking admission to a competition, to carry out a short-listing procedure.  The number of persons to be invited, in these circumstances, to interview shall be determined by the local authority from time to time, having regard to the likely number of vacancies to be filled.

Selection will be by means of an interview conducted by or on behalf of the local authority. Candidates will be required to pay any expenses incurred by them in attending the interview.
Panels may be formed on the basis of such interviews.  Candidates whose names are on a panel and who satisfy the local authority that they possess the qualification declared for the post and that they are otherwise suitable for appointment may, within the life of the panel, be appointed as appropriate vacancies arise.

          The local authority shall require a person to whom an appointment is offered to take up such appointment within a period of not more than one month and if he or she fails to take up the appointment within such period or such longer period as the local authority in its absolute discretion may determine, the local authority shall not appoint the person.

